
Quick Guide to Consultee Access 
 

1. Open the planning website at https://pa.swindon.gov.uk/publicaccess/ and click Login 
button (or egister if you have not yet registered and then click log in). 

 
2. Once logged in, Click ‘My Profile’ and it will bring up your In Tray. You can either use the 

search function or select the application from the list below. You may wish to change the 
filter for direction to ‘descending’ to see the most recent requests.  

 

https://pa.swindon.gov.uk/publicaccess/


3. When you have formalised your comments and saved it as a PDF. Select ‘Consultee 
comment’. 

 
 

4. A separate window will open. Select ‘Submit Comment’ and add the following message: 
Objection or No Objection or Comment followed by any text. If you need to upload a 
document please click ‘Upload document’ and update the relevant file as shown in item 5. 
 

  

Please add in this space: 

Objection or No Objection or Comment 

Change to Consult 
as: Parish 



5. Select the chosen document using ‘Choose File’ button. Once selected click ‘upload 
 


