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Officer’s Recommendation  
1. To implement a temporary £10.00 hire fee on the downstairs small meeting room for up to 

two hours hire as an introductory offer until 1st April 2022. 
2. To continue the £10.00 for up to two hours hire for the Homeground Doctors Surgery to hold 

their weekly team briefings until further notice.  
 

Background 
During the office move, a small downstairs meeting room was created in lieu of the upstairs 
room being used to house the Democratic Services & Governance Team. As the small 
downstairs meeting room is still in the process of the build (awaiting a partition down the middle 
to create a storage room and a small meeting room) it is currently mainly used by Officers for 
work planning meetings.  
 
The meeting room has not yet been requested for hire, but as the bookings are reopening it 
would be good to have some steer from the Committee about the hire rate.  
 
It is recommended that due to the small downstairs meeting room a temporary rate and 
introductory offer of £10.00 for up to two hours hire is applied until such time the room is fully 
equipped with a projector, whiteboard, flip chart, etc. The small downstairs meeting room will 
have wi-fi access and temporary arrangements can be made for additional equipment. The small 
downstairs meeting room can seat 6 people comfortably. 
 
The previous upstairs meeting room was charged at £12.00 per hour as the minimum rate and 
was on a sliding scale. The upstairs meeting room provided more space, a projector, projector 
screen, flip chart, and stationery (such as paper and pens). 
 
It is recommended to continue with this arrangement for the Homeground Doctors Surgery to 
hold their weekly team briefings so that its meeting room can be made into medical rooms to 
assist with a quicker appointment turnaround. It will also be neighbourly of the Council. 
 
Reviewing Room Hire Rates 
The Finance and Administration Manager has been tasked with reviewing the room hire rates 
and doing a cost comparison of other venues for hire locally. Any change in rents will likely be 
with effect from 1st April 2022 whereby a full advertising campaign can be delivered.  

 
Current Bookings 
It appears that most trainers still prefer to deliver courses online. The premises is currently hired 
out to the RCCG Church Group on a Sunday and to the Haydon Wick Art Group on a Tuesday.  
 
Future Bookings 
Please spread the word about our community rooms available for hire, any interested parties 
can email admin@haydonwick.gov.uk for more information and for a tour of the office and 
facilities. 
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