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Background 
The Council held a volunteer thank you tea party on Saturday 19th February 2022. 
There were seventeen (17) in total which ranged from litter pickers, the community 
bus drivers and Memory Café volunteers. 
 
It was a well-received afternoon and all that attended felt very valued and enjoyed 
the afternoon. The numbers were low as Covid was still with us, the maximum we 
could accommodate was 25 people. Two events could’ve been held if numbers 
exceeded this. 
 
Equipment & Materials 

• The chinaware was loaned from a local company which supplied the 
tablecloths too. 

• The food was a very good price at Morrisons, but we slightly over ordered on 
the cakes! These were good for people to take away. 

• The flowers on the table and the chocolate eggs and thank you cards were a 
nice extra personalised touch. 

 
Advertising of the Event 
The volunteers on the Council’s data base were invited personally by the 
administration assistant. Several confirmed volunteers didn’t turn up and didn’t give 
prior notice.  
 
An email was sent to the Community Development Committee asking for a couple of 
volunteers to assist with the event and three members of staff were present, two 
hosting the event and one doing the administration and photographs. 
 
One date had provisionally been booked and sent out as a save the date, but this was 
on a Tuesday afternoon and was therefore changed to a Saturday to maximise 
attendance. The provisional date had not been cancelled from diaries. In future the 
calendar of event dates will be circulated in advance and save the dates sent out 
accordingly.  
 
Lessons Learnt 

• Send a reminder email to attendees a couple of dates before 
• Look at different menu options, order extra sandwiches and less cakes 
• Advertise wider – on social media calling for volunteers to contact 
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