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Bridget.C.Bowen

Chartered Accountant

          

Bridget.C.Bowen FCA 

86 High Street 

Weston 

Bath BA1 4DD 

 

Tel: 07465 416597 

Email: bridget.c.bowen@outlook.com  

 

Mrs G Morgan-Denn 

Clerk to Haydon Wick Parish Council 

Thames Avenue 

Swindon 

SN25 1QQ 

 

 

16 July 2019 

Dear Georgina 

HAYDON WICK PARISH COUNCIL   

Internal audit report - Year ended 31 March 2019 

The Accounts and Audit (England) Regulations 2015 (as amended) require all Town and 

Parish Councils to undertake an effective internal audit to evaluate the effectiveness of their 

risk management, control and governance processes, taking into account public sector 

internal auditing standards or guidance. 

I am bound by the ethical guidelines of the Institute of Chartered Accountants of England 

and Wales. I confirm that I am independent of the Council. 

The internal audit work I have carried out has been planned to enable me to give my opinion 

on the control objectives set out in the Internal Auditor’s Report on the 2018-19 Annual 

Governance and Accounts Return.  

I have complied with the legal requirements and proper practices set out in: 

• ‘Governance and Accountability for Local Councils – A Practitioners’ Guide (England)’ 

2017 

• The Accounts and Audit (England) Regulations 2015 (as amended).

I was appointed as internal auditor in association with Tim Light of Lightatouch on 20 

November 2018. 

Our second and final internal audit for 2018-19 was on 18 June 2019. At the visit a series of 

independent audit tests was undertaken using the various financial records, vouchers, 

documents, minutes and insurance documentation to ascertain the efficiency and 

effectiveness of the Parish Council’s internal control framework. This internal audit report is 

based on the audit testing carried out at the visit. 
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Background 

Haydon Wick Parish Council has income and expenditure of between £500,000 and 

£600,000 and is subject to review by the external auditor, PKF Littlejohn. The Council’s 

external audit report for 2017-18 was qualified as the responses in relation to the Council’s 

status as a sole managing trustee had not been answered consistently. 

The Council is required to comply with the Local Government Transparency Code 2015 for 

large councils. 

The Council’s accounting records are maintained using the RBS Omega software package. 

Payroll is operated by an external provider Brightpay. Payments are made by BACS, cheque, 

direct debit or card. 

The Council is the sole managing trustee to King George’s Field Haydon Wick. 

There are currently 16 councillors who took office in May 2019. 

Following a period of absence by the former clerk through ill health the current clerk was 

appointed as locum clerk in July 2018 and the post was made permanent on 1 December 

2018. 

Internal audit checks 

During this visit we checked the following: 

• Action on recommendations in prior report 

• Minutes of Council Meetings 

• Bank and cash 

• Income and expenditure 

• VAT 

• Payroll 

• Risk assessment and insurance 

• Asset register 

• Year end checks 

Findings 

Action on recommendations in prior report 

All recommendations have been implemented or are in the process of being implemented. 

Minutes of meetings 

The Council and Finance Committee meet every month.  

The minutes of the Council meeting for March 2019 were reviewed. All minutes had been 

approved at the following meeting and had been signed by the Chair. Every page of the 

approved minutes had been initialled by the Chair. 
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Bank and cash 

The Council has one current bank account, two reserve accounts and a 12-month fixed bond 

as follows: 

• HSBC Community a/c 51130285 

• HSBC Business Money Manager account - 1 51589555 

• HSBC Business Money Manager account - 2 91612441 

• Santander – fixed bond 

The Council held a total of £537,899 in the accounts at 31 March 2019, £427,521 of this is 

in the current account.  

The cash book was up to date. Bank reconciliations on all accounts are carried out regularly. 

They will be signed off by the RFO and taken to council or committee meetings from June 

onwards.   

 

The bank reconciliation for 31 March 2019 was reperformed and no errors were noted. A 

sample of petty cash vouchers was agreed to the accounting records. 

 

Income and expenditure 

Test checks were carried out on a sample of income and payments to invoices and 

supporting vouchers to ensure that they were correctly recorded in the cash book. No errors 

were noted. 

 

VAT 

VAT claims are made quarterly. The VAT reclaim totals in the cash book were agreed to the 

supporting invoices and to summary for the quarter ending 30 March 2019. No errors were 

noted. 

PAYE 

A further sample check on payroll payments was undertaken and no errors were noted. 

 

Risk assessment and insurance 

The Clerk has confirmed that the Council has not undertaken a risk assessment during the 

year ended 31 March 2019. 

 

Insurance was reviewed and was adequate in all respects except for the fidelity guarantee 

which at £500,000 is too low. It is suggested that the level be increased to around 

£800,000. 

 

Recommendations 

 

• The Council reviews its insurance levels and considers increasing the fidelity 

guarantee. 

• The Council responds “no” to assertion 5 on Section 1 the Annual Governance 

Statement on the 2019 Annual Governance and Accountability Return 

• The Council undertakes a risk assessment during the year ended 31 March 2020.  
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Asset register 

The asset register has been updated for 31 March 2019. The Clerk has confirmed that a full 

review of assets and insurance is due to be undertaken during 2019-20. 

 

It was noted that the Financial Regulations will be updated in 2019-20 to include a de 

minimus level below which assets need not be recorded on the asset register. 

 

Responsibilities as sole managing trustee 

The Council is the sole managing trustee of the King George V Field, which is a registered 

charity. It is an open space maintained by the Council. 

The Trust Deed has still not been able to be located since our last visit. It does not appear 

that the trustees have met during the year. The annual return for the charity had been filed 

on time with the Charity Commission in January 2019. 

Recommendations 

• The Trust Deed is located 

• The Council responds “no” to assertion 9 on Section 1 the Annual Governance 

Statement on the 2019 Annual Governance and Accountability Return.  

Year end checks 

A full check was carried out on the end of year documentation provided by the Parish Clerk 

to confirm the accuracy of the details to be submitted to the External Auditor. This included 

the validation of any variances of totals over 15% between 2017-18 and 2018-19 shown on 

Section 2 of the Accountability and Governance Annual Return as required by the External 

Auditor. 

Some minor corrections were made to the AGAR before it was put to the Council for 

approval. 

The Annual Internal Audit Report was completed with positive answers to all relevant 

objectives with the exception of: 

Objective C. The authority assessed the significant risks to it achieving its objectives and 

reviewed the adequacy of arrangements to manage these. 

Objective M. Trust funds (including charitable) - the council met its responsibilities as a 

trustee. 

Conclusion 

Based on the tests we have carried out at this interim internal audit visit, in my view, the 

internal control procedures in operation are in all material respects adequate to meet the 

needs of Haydon Wick Parish Council. 

Details of good practice noted and a summary of our recommendations can be found at the 

appendix to this report. 
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Next Steps 

This report should be noted and taken to the next meeting of the Parish Council. The 

Council should decide what action will be taken on the recommendations I have made. 

Kind regards 

Yours sincerely 

 

Bridget Bowen FCA 

Internal auditor 
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Summary of good practice 

1. The Clerk is CiLCA qualified 

2. The accounting records were well organised and easy to follow 

3. Accounting records are maintained on RBS Omega software 

4. Payroll is run using Bright Pay 

5. Action has been taken or is in progress on all prior recommendations. 

 

Summary of recommendations 

1. The Council reviews its insurance levels and considers increasing the fidelity guarantee. 

2. The Council responds “no” to assertion 5 on Section 1 the Annual Governance Statement on the 2019 Annual Governance and 

Accountability Return 

3. The Council undertakes a risk assessment during the year ended 31 March 2020.  

4. The Trust Deed is located 

5. The Council responds “no” to assertion 9 on Section 1 the Annual Governance Statement on the 2019 Annual Governance and 

Accountability Return. 


